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About e-HRMS 2.0:

e-HRMS 2.0 is an online portal to provide end-to-end HR services to Government employees.

1. Employee Login on e-HRMS 2.0 Portal

Step 1: Go to e-HRMS 2.0 portal by clicking onhttps://e-hrms.gov.in/.

-HRMS 2.0 by

@2 Department of Personnel & Training (NI TRALNG

srmaey

ABOUT

E-HRMS 2.0

e-HRMS 2.0 is an online portal to provide T e R dIhle
end to end HR services to the 35 ﬁaﬂjﬁ a’ gaEn'
Government employees e
’ gdeft efficiency 38 &
Login With Loginas ' ( LR B7-8TS
@ , ol gl AgoTdl €,

Step 2: Go to e-Parichay icon to login.
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e-HRMS 2.0 T
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ABOUT

E-HRMS 2.0

e-HRMS 2.0 isfan online portal to provide AT 39T¢ ﬂa‘g' dechle
end to end HY services to the a.; ﬁaﬂqﬁ a’ ga‘—,n
mployees . o
’ Bﬂiﬁefflmency CIES
Login With Loginas ' ( OB 7-8TS
® ' Hr g dgera e,

Step 3: Login through e-Parichay email id.
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Step 4: Employee dashboard would appear as per shown in below screenshot.

e-HRMS 2.0 = )

&P Department of Personnel & Training

Dashboard D S NAGALAKSHMI, Employee Code: 03051971IDSNA

I PERSONNEL & TRAINING, SURYA PRAKASH(s.prakash11@nic.in)
e Asan Employee

As 3 CCA/AdmMIn

y A & Supat Admin Training Opportunities |
E

Reporting Manager

Reviewing Manager
<7 Apply % All Requests o Completed Requests Pending Re

Submit w 5

[iis]

Circulars/OMs/Orders

]
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Step 5: Employees can update their profile related details by clicking ‘My Profile’.

B e-HRWS 2.0 - O @ 2 0 a
__DepaﬂmanlorPelwv.\el&Tmnng == @ Qt“ = ‘Wﬂ‘&, D5 NAGALAKSHMI

@ Vigilance Status Category 1 - Clear & My Profile

[ Dashboard ~

® Asan Employee

] My Calendar

As a CCA/AdmIn L=* Sign Out

Reporting Manager

Reviewing Manager

< Apply v All Requests

] Submit ~

2  Circulars/OMs/Orders

?  Raise lIssue Pending Requests
2 Compulsory Retirement Show‘E entries Search: ‘ ‘
Application ID Application Name ¢
MNo data available in table
https://staging.e-hrms.govin/employee/profile/WnZsQUIyRUNIRDFIa2E1YWICUXpuUT0S Previous  Next

Step 6: Complete profile 100% by filling in all the details like employee details, basic details, Address,
Experience, Training, Qualifications and click on “submit” button. So that Nodal officer can validate the
details and mark as “Freeze”. In case an employee wants to make further corrections, he must approach
his Nodal officer to mark his profile as “Un freeze”, to enableemployee to make required changes.

e'HRMs 2-0 o @ @ @ @ Q RATNESH KUMAR GUPTA ™
2 Department of Personnel & Training e E g -
[{ Dashboard ~
< Apply % _e_
Employee Details
i) Submit v pley
ATETNUVORRRNY
£ Circulars/OMs/Qrders
?  Raise Issue
First Name Middle Last
SHRI ¥ RATNESH KUMAR GUPTA
Employee Code Date of Birth Mode of Recruitment Gender Rank
28121977RATN1 28/12/1977 sQ v Male b
Note: Declaration given by you on date 19/10/2022 @ Copyright 2022 Department of Personnel and Training, All Right reserved,
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Step 7: Employees can see their Calendar-related details by clicking ‘My Calendar’.

e-HRMS 2.0 =0 @

= Department of Personnel & Training

Dashboard D S NAGALAKSHMI, Employee Code: 0305197IDSNA
I PERSONNEL & TRAINING, SURYA PRAKASH(s.prakash11@nic.in)

e Asan Employee

o As a CCA/Admin

o psa SupsAdHTn _, ; Training Opportunities

O Reporting Manager

o Reviewing Manager
< Apply W All Requests Completed Requests

£ Submit v 5 4

Circulars/OMs/Qrders

1=}

Step 8: My calendar details can be seen by clicking on it.

7|Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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P t)

® AsanEmployee

As 3 CCA/AdmIn
As 3 Super Admin
Reporting Manager

Reviewing Manager

< Apply e

2] Submit v

Circulars/OMs/Qrders

IG]

Deputation Opportunity

Event Calender

< | >  today June 2023
| sun |  wmon | Twe | wed ||

RTP for UNDER SECRE
RTP for UNDER SECRE

4 4

Casual Leave

6 7 8

Step 1: All published and appeared if eligible under the ‘Deputation Opportunity’ tab. On clicking on

‘Deputation Opportunities’ detail and apply options would be listed bottom of the page.

8|Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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e-HRMS 2.0 =0 @
& Department of Personnel & Training

DS NAGALAKSHMI, Employee Code: 03051971DSNA
I PERSONNEL & TRAINING, SURYA PRAKASH(s.prakash1 1@nic.

Dashboard

& Asan Employes

o As 3 CCA/ADmin

Employees Director Training Opportunities

o Asa Super Admin p
o Reporting Manager

o Reviewing Manager

g Apply ” Al Requests Completed Requests

izl Submit W 5 4

[=]

Circulars/OMs/Orders

ge-Hnms 2.0

& Department of Personnel & Training

Dashboard ~

® As an Employee

D S NAGALAKSHMI, Employee Cocde: 0305197IDSNA
I PERSONNEL & TRAINING, SURYA PRAKASH(s.prakash11@nic.in)

o Asa CCA/Admin

Training Opportunities

o As a Super Admin ; 2
JL) Aa
o Reporting Manager

o Reviewing Manager
<7 Apply v All Requests Completed Requests

2] Submit v 5 4

)=}

Circulars/OMs/Qrders
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Training Opportunities

Step 1: By clicking on “Training Opportunities” tab, users can choose their preference, see and apply
mandatory and others training as listed in below screenshot.

Preference Mandatory Training Other Training

Preference

Select from list of domain and give your preference

Select
People First / Citizen Centricity |

Accident and Incident Response Management

| Account Management
Accountability
Accreditation Structure Management

Adherence to Vigilance Guidelines

Preference = Mandatory Training = Other Training

Mandatory Training

You have already completed mandatory training. You will be informed according to your eligibility for next
training.

10| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Preference Mandatory Training Other Training
Other Training
Shcw entries Search: | |
Course Name Action -
{1) Mining Lease up to Letter of Intent (2) Mining Plan
5G Core Network Architecture
5G New Radio Frame Structure
5G New Radio Spectrum Related Aspects
A Course on Environmental Social and Governance
Acquisition of Land for Defence Purposes

Annual Performance Assessment Report (APAR)Details
Step 1: Employees can check their Annual Performance Assessment Report (APAR) by clicking on ‘APAR’
tab in the screenshot below.

e-HRMS 2.0 =0 @

&= Department of Personnel & Training

D S NAGALAKSHMI, Employee Code: 0306197IDSNA
T PERSONNEL & TRAINING, SURYA F rAnAsrs.prakasiii iwiic. 1)

Dashboard

e AsanEmployee
o As a CCA/Admin
o Asa Super Admin Training Opportunities

) Reporting Manager

o Reviewing Manager

</ Apply v All Requests Completed Requests Pending R
iz]  Submit v 5 4 0
£  Circulars/OMs/Orders

2. Apply

11| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Computer Advances

Step 1:Go to ‘Computer Advances’ under ‘Apply’ tab and enter the required details. One can print the
details by clicking the “Print” Tab.

W e-HRMS 2.0 =0 @ o Wi
Department of Personnel & Training 3

Dashboard ~ Computer Advan! Pm‘ntB I I Apply Computer Advance I
< Apply ~ .

» Computer Advances

Whether
GPF Advance/Withdrawal Number of advance
instalments for
HEX in which similar
P, Anticipated Amount advance is purpose
cost of required desired to obtained
LTC Computer as Advance be repaid earlier

Private Foreign Visit 1 3445.00 565.00 19 Yes Pending

Rotation Transfer

Showing 1 to 1 of 1 entries Previous | 1 ‘ Next
Reimbursements
Resignation/ Technical
Resignation
Tour
Transfer & Posting
Note: Declaration given by you on date 15/10/2022 © Copyright 2022 Department of Personnel and Training, All Right reserved.

Step 2: Add all the Mandatory Fields Required and Click on “Submit”.

QorrMs20 o » 2 o

om Caciaremar g oy pra o dee ESAUMIR w1 220 Dt o Persasv v Travng, &0 B wie

12| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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b. GPF Advance /Withdrawal

Step 1:Go to “GPF Advance/GPF Withdrawal” under ‘Apply’ tab and click on applyto enter the
required details. One can print the details by clicking the “Print” Tab.

Sy = Fmarwa- g — RN Y 5 = Pyt rrevt ot Tergermt e Tramng, LS ee cwee

Step 2: Add and check all the Mandatory Fields Required and click on “Submit”.

=0 # LY

Learcowd GFF Arvance/GPF Winkadraaeal

Beotrms 20

PR P By st R D O Cogpr gt 2000 Beparuement o Porannd ped Treming, & G prn reens

13| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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GPF Advance/Withdrawal

Step 1: Click “GPF Advance/Withdrawal” and complete the form by filling required information and
“Submit” the same.

e-HRMS 2.0 = @
&P Department of Personnel & Training -
Dashbaard o Name* Designation* Date of Bi
RATNESH KUMAR GUPTA UNDER SECRETARY v 12/28/197
<7 Apply v
Pay Level Present Cadre* Present St
EOBpMLEERENAnCES LEVEL-11(67700-208700) Education v Education
® GPF Advance/Withdrawal s o
GPF Balance*@ Type of Application*
HBA Enter GPF Balance GPF Advance v
L :
iin Main Reason* Sub Reasc
LTC --Select-- v —
Frivate Pareign:Visit Amount required (3)* Number c

HBA
Step 1: Go to HBA under ‘Apply’ tab and click on “HBA” to enter the required details.

e-HRMS 2.0 =S = s [ YP——

&D Department of Fersonnel & Training

[EH pashboard House Building Advance Apply House Building Advance

<7 Apply e

= Seach:s ]

Employee Purpose

Computer Advances

Compulsory Retitement List

No data available in table
GPF Advance/viithdrawal

Showing O to 0 of O entries Previous  Next

. HBA
Leave
LTC
Private Foreign Visit
Rotation Transfer

Reimbursements

Resignation/ Technical
Resignation

Tour

Transfer & Posting

R i b Note: Declaration given by you on date 19/10/2022 © Copyright 2022 Department of Personnel and Training, All Right reserved

Step 2: Click “Submit” after entering all the required details.

14| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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e-HRMS 2.0
=P Department of Personnel & Training
[[] Dashboard ~
Location with address Plinth area (in sq mtrs) Present fair mark
e Asan Employee
Location with address Plinth area (in sq mtrs) Present fair marke
As a3 CCA/ADmIn
As 3 Super Admin
Reporting Manager Relevant construction plan approved by Municipal Authority Detailed cc
concerned schedule
T Maﬂager " o 4 o
Choose File Mo file chosen Choose File
< Apply v
Computer Advances @ | declare that the information furnished by me above is true to The pest of |
M | have read tha riiles and recilatinne nf orant af advanres tn Central Gaver
Leave

Step 1: Go to Leave under ‘Apply’ tab and click on “Apply Leave” to enter the required details.

Qenrus2o =0 & & e

Leave balance may differ. Please contact Modal Officer to update the same

m dn T o wie IIMOCIIIY g w5 T Deneetrvaed ol Permasvud avd Trasing, & Lgs awmew

Step 2: Add all the Mandatory Fields Required and Click on ‘Submit”

15| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.




g Mpeagess

By W

SifHe v ufneror faunr
DEPARTMENT OF
PERSONNEL & TRAINING

e. How to give Joining after leave:

Step 1: Go to the leave section then click on“Action”of approved leave for which joining is to be given by

the employeeand click on Joining Report

Betrus2o =B @

1 Casual Leave
[ Dashboard ~
& As an Employee
2 Casual Leave
o Asa CCA/Admin
0 Asas Admi
S b H Station leave
O Reporting Manager
o Reviewing Manager 4 i
< Apply %
5 Casual Leave
o Computer Advances
o GPF Advance/Withdrawal

Step:2 Click on Joining Report and click on the declaration and update the same.

LEAVE-CL-00010566

LEAVE-CL-00007844

LEAVE-STNL-00005727

LEAVE-STNL-03276

LEAVE-CL-02662

From - 05-06-2023
To -05-06-2023

From - 18-05-2423

To -18-05-202

From - 20.05-20173

To -21-95-2023

From - 13-05-2023
To -14-05-2023

From - 23-05-2023
To -24-05-2023

16 |Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Submit Joining Report

| hereby declared that i have joined.

f. LTC:
Step 1: Go to “LTC” under ‘Apply’ tab and click on add to enter the required details.

e-HRMS 2.0 =0 @

=¥ Department of Personnel & Training

[[ Dashboard LTC m

® AsanEmployee

Show |10+ |entries
o Asa CCA/Admin -
Date from which residing 3 | Nearest Railway Station §
o As a Super Admin
; 1 NJA EARMED LEA

o Reporting Manager

o Reviewing Manager 2 M/A EARNED LEA!
ZL_Lpnly W 3 NIA EARMED LEA

o Computer Advances 4 NIA EARMED LEA!

0 GPF Advance/Withdrawal 5 N/A EARNED LEA

17 |Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Step 2: Enter all the mandatory details required and Click on the “Submit” the same.

e-HRMS 2.0

& Department of Personnel & Training

[] Dashboard ~

& As an Employse
As a CCASAdmMIN
As a super Admin
Reporting Manager

© Reviewing Manager

<7 Apply s
Computer Advances

» GPF Advance/Withdrawal

Private Foreign Visit

Step 1:Go to “Private Foreign Visit’ under ‘Apply’ tab and click on “add” to enter the required details.

e-HRMS 2.0

= Department of Personnel & Training

[] Dashboard A~
e AsanEmployee
' As a CCA/Admin
As 3 Super Admin
Reparting Manager

Reviewing Manager

7 Apply v

| Computer Advlnces

GPF Advance/Withdrawal

= @
LTC Details

Mature of leave sanctioned®

Casual Leave

LTC Advance

Whether advance required?*

--Select-- ~

| undertake to produce the tickets for the outward journey Within 19
cancellation of the journey or if | fail to produce the tickets within 10 day:

Period of leave sanctioned®*
05-06-2023 TO 05-06-2023

8 | or the family member for whom | wish to avail LTC has/ have not availec

day:

s mddiimmmn G s L e Thad i e mm A faniF e e et e e A S

=0 @

Private Foreign Visit

Name

D 5 NAGALAKSHMI

Whether completed probation

Yes w

IPR Submission Date
2023-01-08

Details of private visits

Designation

DEPUTY SECRETARY

Status
5Q

Vigilance Status

Clear

Step 2: Add all the Mandatory Fields Required and click on “Submit’.

18| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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. N
Propesed Private Visit
A @ CA AT
Coantry visit * Pazsport No. + Valicsy OF Passpart
! iy -
CorPgutin vl fitid Walid From Walid To Ldwe Status
GFF AN WIS = =
A Purposs of vsit Expenditure incarred Source of fund
aam
i Bemarks
L]
RAEEEE Trad i
Reemiprseranty
Reqigraton Techres =>
Bedigranon
late TG0 11 Department of Perpssnel sand Trasning, Al 2t

Rotation Transfer
Step 1: Go to ‘Rotation Transfer’ under ‘Apply’ tab and one can see the details on the dashboard.

e-HRMS 2.0

Coparyrar of Penames & Ty

=@ @
Rararion Transfer

-

® A5 an L

Diwte of farth C5L bausmber Predereras 1 Preference I

Applaation 0

T miborgme Bame Profererce | | Allobed Ministry Aation

AL 3 COAMRGTN

;  Apply

Coam it Bivanies

GPE ASuancR WItharawal

Private Foreign Vst
[ P, Y
Raiigraton Tecv e

Eraigrason

ate FRSISIOTD DCopyrght 2027 Depart meret of Personns| snd Traindeg. &1 8@ha resene

Tiasr

Reimbursement

Step 1: Go to Reimbursement under ‘Apply’ tab and click on‘Add Family Members’ and ‘Reimbursement
details’ to enter the required details.

19| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Corgutin ASwEnied

EAF ASan il AN Sl

L o)
i i i b o Lt
Leawve

LT
Priuate Foregn et
Rsespess Tranafer

<

Rasigranon Techvics!
Fa3igrasan

Tisr

Teansfer L Paanng

Wplumesy Reeremant

Posne: Do bad SEROn e By e S0 date TRMGVHEID O Copyr@Eht 2022 Depariment of Ferisssnsl and Tradning. 411 2@n| réderss

T

1. Add Family Members:
a) Family Member

Step 1: Click on ‘Add Family Member’ then add all the Mandatory Fields Required.

Family Members

Dooumpation Statuz ACtim

Bt of Wb Drabi of BeTh

Balatman wilh Gewermement Sersant

Step 2: After adding all the details click on ‘Add’ and then ‘Submit for Approval Button’.

20| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Family Members

Ootmpation

Marree af Wember Db of Sarth
ATy

Bl atimat wilh Gaswimemant Sidvant haritad satis

L

b) Govt Employee

Step 1: Click on ‘Government Employee’ and add all the Mandatory Fields Required and Click on ‘Add
‘button to enter all the details.

Family Members

Governmant E

klarital Statws

Date of Bwth

14 e ey

Marital sLatus Belaticn weith Gaver nmeng Sereant

Biarrit af Minishry! Departmsal’ B1Lached ! P of fandce
fubordinats) FiUL State Goatd UT Gove

Emigdaypment SLafus

2. Add Reimbursement:

Step 1: Click on ‘Add Reimbursement’ then select the type of Status from the Drop-Down menu.

21| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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Add Resmbursement I

Type of Status
P P T 1
Teiephone
Child Edusrabon Allrsance

Bledeal Reirstur

Step 2: After selecting the typeof status, addall the Mandatory Fields Required and Click ‘Submit’.

Add Reirmbar sement

Typee of Status

Yy e

Date Ra“g\i'

e -

Thet Amruowant for which reimbursement & being camed has aciually been paid by me and has
ristiveill ol Claimed by Ay Sthed Sowrce.

=]

Resignation/Technical Resignation

Step 1: Under the Apply tab, click Resignation/ Technical Resignation.

22| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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e-HRMS 2.0

e-HRMS 20 @ oY -

Db
Whether T al B it Do B 1 i & AeTher Senbed Pesurh plestr channe
Frpagte Fore i Ol Cemririres et

Toarpter b PEIBeE

Reearen Trangfe: ’ " ¥ e P

Lignohdvprsiesy

Ersbpma st

- Resigranan Techvica
Radigrans

P— Technical Resignation List

Fgat Bap cmat faco oy

(= 8t ]

Step 2: Select the required response from the drop down whether Yes/No.

orrus20 = @ A @ @

() Dashboard i Technical Resignation

« Apply )
Whether Technical Resignation ks to take up ancther empleyment In Whether applied through proper channel 7

Frivate Fareign Wist Gowvernment 7=
bect Select
Transfer & Posting Selert -
Rgaation Trangfer W
e Reasons oot for technical resignation

No
Lebve —— =

Select

AdvancesiTlaims
Loanihdvances
R R TS

. --:.,E :;.- Tachnica
4t granse

Vohmithry Refinprmgt Technical Resignation List

Post Ratiramant Senices

CRhar SenacEs

Step 3: All the Mandatory details need to be filled in.

23| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.
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chﬁa

e-HRMS 2.0 = fg

R e

dihiaant Techaical Resigration

Loar dcepniey

Rarriursema s

Wedu sty MEtr et

Technicsl Resigrnation List
Frat Ewtirerrant Serdomy

g (R
Enher Lereioes

Step 4: Click Submit.

fats, il . e

Badhbeand Technical Bedignation

Friopn Forwgn Vant LT

Trarsfer L Fasteg
BotTan Trancher
Ladd

b T

T

Bai=germemarmy

Vartwrrteey Rafrenent Techni &l Resignation List
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Step 5: After submission, click on the icon to view and withdraw.

24| Page ©Copyright 2022 Department of Personnel and Training, All Right reserved.



SifHe v ufneror faunr
DEPARTMENT OF
PERSONNEL & TRAINING

Py ] o e e L iy

e-HRMS 2.0 =& | _a Og.

Drdiacard

L Technlcal Redigraticn List
Lopgnddohegregey

m '.1“'.‘“ i : S : g
L b T L]

13- 3133 WYTT ML n

WEh Sy T

Faat Bafirarmant Tam oy

it B

Tour

Step 1: Under Apply tab, click “Tour” and click on “Add Tour” to Apply.
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Step 2: Add all the Mandatory Fields Required and click on ‘Submit’.

: o-HRMS 2.0

 Priruiereit I g

=0 &

Four dppree

hppiy T Pragrermea

Transfer and Posting

wOOT e T - wee MRWMIEF

= [=]

Fore 2002 Dagarurvam of Ferssene sed Tramng, +) Sar wmen

Request for Transfer: Go to ‘Transfer and Posting’ under ‘Apply’ button and submit request for desired
one. All requests done by employee would appear below in grid with their status.

et
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5 Croulsry Ol irdery

26| Page

» Transter L Pasting ¢

=0 @

Tranifer & Posting

Request for Transfer

Desgnation

FENATE SECRETARY

Cantent ok

i fowr Trasler revueit

Cafre where lransher sought

Present Cadre
ERDHTURE

Pary lewel

Sl Cadres whire transler sought -

Fresant Sub Cadre

NOASC AFFES

State

Wihetheer Ehet Ira e $0uEii is st station !

-

w

©Copyright 2022 Department of Personnel and Training, All Right reserved.



SifHe v ufneror faunr
DEPARTMENT OF
PERSONNEL & TRAINING

e A

1. Request For Mutual Transfer: Go to ‘Mutual Transfer’ tab under ‘Transfer and Posting’ and search
by user id or email id and request for mutual transfer if available.

6-HRMS 2.0 = @ # 2 O
L e
Tranafer L Posting

Y :

GF g gern A el

- Bbutual Teanaler

e

Uses 0 Ermadl 1D}

Ecmmior Trareder
R — S ha Bl Ernai, At
Fomn prminan| Tothmics

I bt Dl ar dfon e b Ute BEO1/3823
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m. Voluntary Retirement

Step 1: Under the Apply tab, click Voluntary Retirement.

Dyt o Ced i L S T

= |

VOLUMNTARY RETIREMENT

a-HRMS 2.0 = fg

Fomapte Poweips vt

WVOLUNTARY RETIREMENT LEST

Eeuignation Mo

Satan

Step 2: Select the required response from the drop down whether FR 56(K)/Rule 43 of CSSaccordingly
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Step 3: All the required details need to be filled in.
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VIOLUNTARY RETIREMENT LIST

Step 4: Click Submit.
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Step 5: After submission, click on the icon to View and Withdraw.
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3. Submit
Property

e Lok Pal Returns
Step :1 Click “submit” section then on property on “Fill Lok Pal Return”

e-HRMS 2.0 = )

&= Department of Personnel & Training

[ Dashboard Lokpal Return
]
< Apply v
Show entries
i S Y S.No. Property Return Year 4| PRStatus
Property v

Mo data available in table

Lok Pal Returns
Showing 0to 0 of 0 entries

Initimation

IPR

Disposal list

2 Circulars/OMs/Orders

Step: 2 Then click on “Add” and fill all the required fields
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Dashboard Add New Lokpal PR Details

< Apply W

it Submit v

& Circulars/OMs/Orders

7 Raise Issue

Step 3: Fill all the required details and click on “Add” Button

Add New Lokpal Return Details

Add Property Details

IPR Year* Type of Property* Purchase Dat
2023 Select dd-mm-yyyy
Area of Property* Construction/Acquirement Present Propt

Cost(Rs.)* @ (Approx.) @
Property Ownership= Extent of Interest/Share(%) @
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How Acquired

Mode of Acquiring* Name of person/org. from whom acquired~ @

Purchase

Address of person from whom acquired @ Remarks @

Details of Public Servant, his/her spouse and dependent children

Relationship with Govt. Servant” [ Name Position Held Return Filled | Action

Select Select [+]

Cancel

e [ntimation
Step 1: Under Submit tab, click on Property Tab then on “Intimation” then on “add intimation”.

e-HRMS 2.0 =0 @

= Department of Personnel & Training

—

Dashboard Intimation

Show entries

S.No. Name 4| Property Type 4| Costof Construction(Rs.) ~

Property v

No data available in table

Lok Pal Returns
Showing 0to 0 of 0 entries

Initimation

IPR

Disposal list

o _CirrularciNbicifedarce

Step 2: Fill all the details required and “Submit”
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O @

Select dd-mm-yyyy
[[] Dashboard ~
Construction/Acquirement Cost(Rs.) @ Property Ownership
< Apply v
Select
iz]  Submit W
Property v Source of acquisition
Lok Pal Returns
Initimation

IPR

Source Amount (in Rs)
Self savings
Disposal list Bank loan
o

Circulars/OMs/Qrders

Gift / Any other (specify)
Step 3: Once submitted can also be Edited.

e-HRMS 2.0

W= Department of Personnel & Training

0 @

ik & Intimation
< Apply v
Show entries D
iz]  Submit %
S5.No. Name 4| PropertyType 4| Costof Construction(Rs.) -~
Property b
1 vinita OTHERS 1000 20
Lok Pal Returns
Initimation Showing 1to 1 of 1 entries
IPR
Disposal list
2 Circulars/OMs/Qrelers

e [PR

Step 1: Under Submit tab, click on Property Tab then on IPR
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e

[] Dashboard IPR Details (rite your IPR before or on 31st Jan 2023)

< Appl v .

§ B Show entries

& submit i .No. Submission Date

mty v 1 2022 18-01-2023

Lok Pal Returns

2 2021 10-01-2022
Initimation
5 2020 12-01-2021
IPR
4 2019 03-01-2020
Disposal list
5 2018 19-01-2019
2  Circulars/OMs/Orders
Step 2: Click on Add IPR.
eHRMS 20 =@ 2 OO0

= UREN N Dy T LD et 4 P vt e Brsinisg, -
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Step 4: Fill all the required details need to be filled in and Click on Submit.

A Purem P Delalz
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Step 5: Once submitted can be seen on the Dashboard, also can be Edited.

B

R s 20

§ A

Disposal List

- © * 06

A Ipd pte B9 Do s

PR Vamr Ty of Prepidvy Araa of Prapedany L
o
e TR - i Depirimtn of Feogasns] bd Tennisg <0 A @

Step 1: Under the Submit tab, click on the Property Tab, then on Disposal List, and then click on Add

Disposal.
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¥ e-HRMS 2.0 =@ @

Department of Personnel & Training

-

Dashboard Acquiring Property/Disposal of Property

Show entries

S.No. Type of property & | Property Address 4| Party from whom acqui

Property e Mo data available in table

Lok Pal Returns . _
Showing 0 to 0 of 0 entries

Initimation

IPR

Disposal list

[[=]

rirFulars/NMs/Orders

Step 2: Add the Required fields and click on Submit to add the details and cancel to not add the details.

Euchibanrd it Acquiring Property/Disposal of Property
5 Appl
<& e 7 Type of Property Property Address €
iz]  Submit v Select
& Circulars/OMs/Orders Party from whom acquired @ Type of disposal of property

. Select
7 Raise Issue

Cost of Sale(In INR.) @ Name of Party to whom property is
Sale @

4. Circulars/Oms/Orders
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Step 1:Go to ‘Circulars/Oms/Orders’ click to viewdetails. One can print the details by clicking the Eye and
Pdf Figure Tab.

e-HRMS 2.0 = )

Wl Department of Personnel & Training

[1 Dashboard

Circulars/OMs/Qrders
F—trrly v

Show entries
2] Submit v

S.No. Service 4| Subject 4| ReferenceNo 4| Reference

Circulars/OMs/Orders 1 Transfer of Shri Alay Tesr123 06/06/2023
Kumar from Civil

Awiation to Consumer

7 Raise Issue fhos
airs
2 Central Level ‘D" Training B/3/2023-C5-1(T) 02/06/2023
Secretariat programme at ISTM for

Service (C55) S0s from 24042023 to
02.06.2023 (115th

Dabehl

5. Raise Issue/Create Ticket

Step 1: Go to ‘Raise Issue’/'Create Ticket’ add all the details and click on “Submit” to raise the issue.
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& Department of Personnel & Tralning

L A Raise Issue

g Apply y Name Email
SHRI RATNESH KUMAR GUPTA ratnesh.kg@nic.in
i1]  Submit v
Topic Attachment @

Circulars/OMs/Orders — Select a Help Topic — Choose File | No file chosen

Raise Issue
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